
Spaces for hire  
Westminster  
Libraries and Archives

We have a number of spaces 
available to suit a variety of 

purposes, from elegant wedding 
ceremonies to professional 

meetings, private consultations 
to exhibition spaces for artists.



Archives Centre - 
Meeting room

This perfect sized room can be used for business or 
community groups as a place to hold meetings, share 
presentations or hold staff training sessions. It seats up 
to 60 people in a theatre-style, 24 in a boardroom-style 
and 75 standing. 
This fully air conditioned room provides a comfortable 
space for a range of events. 
Facilities include slide and overhead projector, flip 
chart, screens, multi media LCD projector, TV/Video 
and camcorder. 
Light refreshments, tea, coffee, biscuits and bottled 
water available at £2.50 per serving. Fruit juice and 
bottled water available for £2.50 per litre. Please note 
you can arrange for outside refreshments to be 
delivered. 
Opening hours: Monday to Friday, 9am to 5pm, 
Saturday, 9.30am to 4pm. 
Prices: from £205 per half day, discounts available for 
city council charities and Westminster local history 
societies. 
Contact archives@westminster.gov.uk

Charing Cross -  

Basement room
A large basement room in the heart of London. This 
room can accommodate 50 people in a theatre or 
boardroom-style. This spacious room is located in the 
basement of one of Westminster’s most loved libraries. 
Great for conferences, meetings, children’s parties and 
other events. 
The space accommodates 50 people seated or 70 
standing. 
Projector available on request and basic kitchen as 
standard. 
Opening hours: Monday, 9.30am to 8pm, Tuesday, 
9.30am to 7pm, Wednesday, 10am to 7pm, Thursday, 
9.30am to 7pm, Friday, 9.30am to 7pm, Saturday, 
10.30am to 2pm, Sunday, 11am to 5pm. 
No wheelchair access. 
Prices: £200 per day with a £20 non refundable deposit 
or £25 per hour with a £10 non refundable deposit. 
Contact charingcrosslibrary@westminster.gov.uk
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Charing Cross - Small second floor room

Church Street - 
Community room

A large community room in the basement of the 
popular Church Street Community Library. This 
space is perfect for community groups and is often 
used for yoga or local meetings. The room has a 
kitchenette, tables, chairs, flip chart and projector. 
Capacity: 40 seated, 20 seated at tables. 
Opening hours: Monday to Friday, 9.30 to 7pm.  
Price: £35 per hour. 
This room is wheelchair accessible.  
Contact churchstreetlibrary@westminster.gov.uk 

Church Street - Two 
Meeting rooms

Two meeting rooms in the popular Church Street 
Community Library perfect for private meetings, 
interviews and one-to-one tutoring. The rooms each 
have 1 table and 3 chairs. 
Capacity: 3 people. 
Opening Hours: Monday to Friday, 9.30am to 7pm. 
Price: £20 per hour 
These rooms are wheelchair accessible. 
Contact churchstreetlibrary@westminster.gov.uk

A small community room in the heart of London. This 
room can accommodate 12 people seated around some 
central tables. The room is perfect for small gatherings, 
community meetings, art groups or anyone in need of a 
work/meeting space. It is located on the top floor of one of 
Westminster’s most loved libraries. 
Opening Hours: Monday,  9.30am to 8pm, Tuesday, 
9.30am to 7pm, Wednesday,10am to 7pm, Thursday,  
9.30am to 7pm, Friday, 9.30am to 7pm, Saturday, 
10.30am to 2pm, Sunday, 11am to 5pm. 
Prices: £50 per day with a £20 non refundable deposit or 
£10 per hour with a £10 non-refundable deposit.  
No wheelchair access. 
Contact charingcrosslibrary@westminster.gov.uk 
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Maida Vale - Quiet room
Good-sized room located in the main library area. The room 
is usually set up as a study area for library customers but it is 
also available for private hire for events, classes or other 
usage.  
There are five tables plus chairs which are easy to move and 
can be configured to meet your needs. 
The room has glass windows which look out into the library 
area, however blinds can be lowered for privacy if necessary. 
This room is wheelchair accessible via a lift on Shirland 
Road. 
Capacity: 20 people 
Opening hours: Monday, Tuesday, Thursday and Friday, 
9.30am to 6.45pm, Wednesday, 10am to 6.45pm, Saturday,  
9.30am to 4.45pm . 
Price: £11 per hour. A minimum of one weeks notice is 
needed to book this room.  

This stunning events room in the heart of Mayfair is 
spacious and airy and a perfect setting for weddings and 
special events. The space would also be perfect for 
conferences and social gatherings, it is an elegant 
venue with good light and can be adapted for many 
uses.  
Capacity: 38 people 
Opening hours: Monday to Friday, 10.30am to 6pm. 
Prices: £250 per day includes a £75 non refundable 
deposit, £150 per half day includes a non refundable 
£75 deposit, £60 per hour. 
Venue is not wheelchair accessible. 
Contact mayfairlibrary@westminster.gov.uk 

Mayfair -  

Mayfair Room

mailto:mayfairlibrary@westminster.gov.uk
mailto:mayfairlibrary@westminster.gov.uk


Mayfair - Marylebone Room

Stunning events room in the heart of Mayfair, this is a spacious and airy room upstairs at one of Westminster’s 
top libraries. This space is often used for wedding ceremonies but would also be suitable for business events 
and meetings. This high-end room is in a perfect location and makes an elegant venue for any event. The 
room is also used by the registrars. This venue is not wheelchair accessible. 
Capacity: 22 People 
Opening hours: Monday to Friday, 10.30am to 6pm. 
Prices: £40 Per Hour, £90 Half day with a £75 non refundable booking fee, £150 per day includes £75 non 
refundable booking fee. 
Contact mayfairlibrary@westminster.gov.uk

Victoria - Meeting Room

This good sized room can be used for community 
group meetings, conferences or as a teaching space. 
A refurbishment is due soon to improve the facilities. 
This room has free wifi when using your own device, 
projector, flip chart, pens, large monitor screens, 3 
computers.  
Capacity: 25 people theatre-style, 12-15 boardroom-
style 
Opening hours: Monday to Friday, 10am to 6.45pm 
Saturday, 10am to 4.45pm 
Price: £20 Per Hour.  
This room is accessible to wheelchair users with step 
free access but there are no disabled toilets. 
Contact victorialibrary@westminster.gov.uk 
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Westminster Reference Library - Exhibition Space

Bright exhibition space available for arts, crafts and objects of interest available in the heart of Westminster. 
Exhibitions are required to have a viable connection with the library's specialist collections such as art, design, 
performing arts, business and law collections. 
Specifications and equipment: 
-Size of the space is approximately 5.4m by 4.8m/ 18' by 16’. 
-Height of the picture rail is 220cm/ 7’3 
-Display options available including hanging systems and display cabinets 
-Private views and other events associated with the exhibition can be accommodated 
  
Costs: £140 per week and £70 for any subsequent weeks. Reduced rates are available for Westminster 
residents. A £50 deposit is required three months before the exhibition. 
Contact referencelibrarywc2@westminster.gov.uk

Westminster Reference 
Library - Workspace

Westminster Reference Library offers an affordable 
workspace to help start-up businesses working in 
fashion, art, design, film and media. The offer gives 
creative businesses a fixed desk workspace, Wi-Fi 
and storage space for £200 per month. The library 
provides a programme of business and cultural 
events, along with a range of resources including 
market research to help small businesses grow. It is 
near to Leicester Square, Soho and the West End, 
offering great public transport links in the heart of 
London. 
For information on how to apply, email 
bip@westminster.gov.uk  
Please use the subject line ‘enterprise space’.
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